
 

 

            

          Certified course in Computer basic 

 

Description 

 KNOWING COMPUTER Introduction 

 OPERATING COMPUTER USING GUI BASED OPERATING SYSTEM. 2.0 

Introduction.  

 UNDERSTANDING WORD PROCESSING. ... 

 USING SPREAD SHEET.  

 INTRODUCTION TO INTERNET, WWW AND WEB BROWSERS.  

 COMMUNICATIONS AND COLLABORATION.  

 MAKING SMALL PRESENTATIONS.  

 FINANCIAL LITERACY FOR BANKING SCHEME AND APPLICATIONS 

 

Course Content 

- Fundamental  

- Windows  

- Word 

- Excel 

- Power Point 

 


